Sick Call Out Policy

o Release your shift on Hot Schedules

Click on the shift that you
o want to release o Press "release this shift

e Contact 5 people NOT working your shift and ask
them to cover

Switch to the "NOT working
shift" tab to view the list of
people you can contact.

*Be sure to contact people with
your job code (FOH or BOH)

e Call the store, fill out the Google Form on Northgate
Team Hub, and email hr@cfanorthgate.com if you are
unable to find coverage.



